



JOB DESCRIPTION

REGISTERED NURSE - GP PRACTICE
Duties
· Undertake nursing duties under the general supervision.

· Triage patients seeking care as required

· Receive all patients at the Practice in a courteous and efficient manner.

· Answer the telephone promptly and courteously.

· Explain procedures to patients and provide feedback to patients as necessary.

· Assist with procedures.

· Order stock as required.

· Maintain refrigeration and quality of supplies storage.

· Sterilise equipment.

· Undertake wound dressings.

· Test blood sugar levels.

· Conduct Spirometry, Audiology or ECGs to obtain results (If qualified)
· Monitor blood pressure.
· Collect  pathology samples
· Screen and respond to patient phone calls

· Schedule urgent visits as appropriate.  

· Enter necessary information into the computer.

· Accurately document an encounter with a patient in the records 
· Process medication refills. 

· Assist with other duties as assigned.

Responsibilities
· Work within the Code of Conduct, Nurses Code of Ethics and Practice Policy and Procedures
· Participate in Continual Professional Development
· Maintain confidentiality and privacy for each patient
· Work under the supervision of a more senior RN/ GP
Experience and Qualifications
· Ability to work as part of a team.

· No less than (Insert years) years of experience as a registered nurse.

· Current Registrations with the Australian Health Practitioners Regulation Agency as a Nurse.
· Ability to use practice software.

· Other qualifications or experience (insert as appropriate)
